
Printing on the Copier  (Step 7 is important – only required once.

1. Create your document.
2. Press Print
3. Select the Copier in the Printer Name Drop-down box

4. Press the Properties button
5.  Review the Settings



6. Click the Finishing Tab for further options: Duplex, Pages per sheet, Staple, hole punch

7.  Enter your copier code on the Others tab

8.  Press OK (button) when done.


